
Step-by-step guide 
Windows XP Outlook Express
Manual Configuration 
1. Outlook Express 2. Internet Accounts 3. Display Name 

To setup your e-mail account simply go to the 
Start menu and then go to All Programs > 
Outlook Express. The program opens up with 
your inbox displayed by default (see above). 

Click Tools>Accounts to open the Internet 
Accounts dialogue box (as above). Click on the Add 
button and select the Mail option (ICW).  Click on the 
next button to continue.  

Please type your name in the display name text 
box.  This is the name people see when you 
send an e-mail to them.  Click on the next 
button to continue. 

4. E-mail Address 5. Mail Servers 6. E-mail Logon & Password 

Please type your e-mail address in the e-mail 
address text box.  Your e-mail address will be 
login@hugonet.com.au (replace login with your 
own login name) - then click on the next button 
to continue. 

Please specify that your incoming mail server is a 
POP3 server (the default option).  The incoming mail 
server address is pop3.hugonet.com.au.
The outgoing mail (SMTP) server is 
smtp.hugonet.com.au.
Click next to continue.

Please type your login name in the account 
name text box and type your login password in 
the password text box.   
Click on the next button to continue.

7. Completion 

You have now successfully configured your  
e-mail account!! 


